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In supersession of Incentive Schemes issued earlier for the officials of DAE and its
constituent Units/PSUs/Aided Institutions, viz 1. Incentive Scheme for use of Hindi in
official work in DAE 2. Grant of Hindi incentive allowance to Stenographers and Typist for
doing their official work in Hindi in addition to English in DAE and 3. Incentive scheme for
officers giving dictation in Hindi, the following three (03) schemes are introduced under
Atomic Energy Official Language Implementation Scheme (ATOLIS) for doing different
kinds of work in Hindi :

A3t & A1 Name of the Schemes:

1. WR) wEde J G & yaler g dicase Aisier

Incentive Scheme for use of Hindi in official work.

2. & & ThUT e B IcHTge el TSt

Incentive Allowance Scheme for doing typing in Hindi.

3. & & St ot & Sicdmgst ecl Alstel

Incentive Allowance Scheme for giving Dictation in Hindi



L W& FHEs d {E & @ 3 dicaea deen

Incentive Scheme for use of Hindi in official work

1. IS %1 819 Scope of the Scheme :-
wmwmmiwammmwﬁmaﬁam
aﬁ%mfmmwammmﬁm/mmﬁmaﬁmﬁw
FHARAT & AT FacdT §T & o) gharr |
This scheme will be applicable in the Department of Atomic Energy and all the
constituent Units/PSUs/Aided Institutions under its control independently for their officers/
employees in Headquarters, and in subordinate/attached offices.

2. 9mar Eligibility:-
$9 IS & 3idetd 5 (gt a9t a=me v §

There are 5 (five) categories in this scheme :
(i) woITHeT Td FI&T a9F Administration & Security Category :-

émﬁa%ﬁ/ﬁmﬂsvaﬁmﬁmﬁaﬁ%ﬁwwﬁmwm&raﬁ%mﬁﬁ
a?%aﬂrmmm(ﬁmmﬂamwﬁ)trﬁa JEr Herd: AT T ¥ B &
A B |
All those officers/lemployees who are associated with the works of Administration &
Security category and do their official works (Noting/Drafting/Correspondence) fully or
partially originally in Hindi may participate in the scheme.

(if) ®"\T 99 Accounts Category :-

d T NRFRYFAAN T Aolelm T HET F THS § o o@r F FERT § R swEr
HRENT FTASTT ([Coaon3iea=/TameR) qoid: 3ear s g 57 & & F ) )

All those officers/employees who are working in Accounts and do their official works
(Noting/Drafting/Correspondence) fully or partially originally in Hindi may participate in the
scheme.

(iii) d=fer wa F==dr a9t Scientific & Technical Category :-

9 gl AT Ud deelier IfERYAST 38 Ao F 6T o wEd ¥ oS e v
agern FR F I3 IR AT WERT FEERST (ROIuT/eRE /ARG U deher
Rere/ener-o) qofa: srerar sier: & & s &)

All those officers/employees can participate in the scheme who are associated with
Scientific and Technical works and do their official work (noting/drafting/ correspondence/
Scientific and Technical Reports/Research Paper) fully or partially originally in Hindi.



(iv) @# &1 g97 Routine Work Category :-

a @l PR/ HAAR 3/ Aol H AT A Hbdd o ol G WIDHRT Bl (AT

T, WS e & gfafSedl, dc o ==, S g6 ol e S Pl H, e
Al AT ST §eh) YOI 374aT 39 A &9 & G 7 a1 g

All those officers/employees who do their official works (miscellaneous works like

preparation of lists, making entries in registers, issue of gate passes, fill in log books etc.
which can be verified) fully or partially originally in Hindi can participate in this scheme.

gl

(v) sroew#sT g9 Draftsman Category :-

Fad 3 ATER/FFHANT AT o Tohd & T T, IRE, T 3 IR A & A F 53

Only those officers/employees can participate who are associated with the work of

preparing Maps, Drawings, lllustrations etc.

3.

FR 1 & 3tfe sfeaf@a @t a9t (), (i), (i), (v) 3R (v) § R=f@a e g 39-
gar gher : ,

In all the five categories (i), (ii), (iii), (iv) and (v) mentioned above at 1, there will be
three language sub-categories as follows:-

1T 399t (%) H T gl e R FeiErdr e, fehr Argemr /Yy 2
1 | In the language All those officers and employees will be covered whose
sub-category (A) mother tongue is Hindi.
I T RFH IR FHEERT HMCA o HIGHIT G,
T 39-a (@) A AR, 3¢, FS, JERIH 3 e B
2. | In the language All those officers and employees will be covered whose
sub-category (B) mother tongue is Punjabi, Kashmiri, Urdu, Marathi, Gujarati
and Sindhi.

g @l #AREN A FHAAR e e A aff,
3 ASEI, Fools, ATdTeld, sorem, @A, 3Rar, @l 3iv 37w
9T 39t (1) e g

Hag A9T § | S
All those officers and employees will be covered whose

3. | In the language

sub-catego C
agry (C) mother tongue is Tamil, Telugu, Kannada, Malyalam,

Bengali, Assamese, Oriya, Khasi or other allied languages.

USTHANT "ol & erm/agaa eed/sa Peewmeas HemRss Fadl & akss
TSEH/IEEH/3T YaUH/AgE yatsn/aits e s/l ity AR R e,
T AT 9T S BE & g &, 57 I # ANT o F [T uiT [gr g
Director/Joint Directors/Deputy Directors & Assistant Directors of OL cadre/
Sr. Managers/Managers/Dy. Managers/Assistant Managers of OL cadre/Senior Hindi
Officers/Hindi Officers and Hindi Translators, who generally do their works in Hindi
will not be eligible to participate in the scheme.




9.

6.

FAR : AE UH AT Aot ¥ IR SR Ao AT SiedTge AR B ST FeT S
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Period : This is a quarterly scheme and its assessment and payment of incentives
may possibly be carried out before the next quarter.

[EFR 8 Ao AT - TS I AU YA TH [, oI, b TS dwE, e
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Limit of Words for Prizes : Amount of Hindi work for each category viz.

Administration & Security, Accounts, Scientific and Technical, Routine Work & Draftsman
will be as per below :

(F)

@)

ot (i) werreer v {aT R et (iv) e FF a9
Category (i) Administration & Security and Category (iv) Routine work :

T (i) 3R (iv) F i, T 3T () F O FAA Ao F W O F O g
ST ush fAHTET #4000 ereg, 9T 39-g9T (@) F UF FIARY & 3500 wree 3R AT 30
gof (1) # vk AT #F 3000 eree R F oy § 1

In the category (i) and (iv), such employee who writes 4000 words in Hindi in a
quarter will be eligible to participate in the scheme under language sub-category
(A), such employee who writes 3500 words in Hindi in a quarter will be eligible to
participates in the scheme under language sub-category (B) and such employee
who writes 3000 words in Hindi in a quarter will be eligible to participate in the
scheme under language sub-category (C).

T (i) @ 3 T (i) dRE ve aEd
Category (ii) Accounts and Category (jii) Scientific & Technical :

91 (i) AR T (iii) F TN, I F-G (F) F X FHAR ST F O AT F 9
glal S U TdARr & 2000 eUeg, HIWT 3u-a97 (@) & U TaART & 1500 s 3% ammwr
3U-g9T (31) A TH TAAEr A 1000 weq ey F Ty § |

In the category (ii) and category (iii), such employee who writes 2000 words in
Hindi in a quarter will be eligible to participate in the scheme under language sub-
category (A), such employee who writes 1500 words in Hindi in a quarter will be
eligible to participate in the scheme under language sub-category (B) and such
employee who write 1000 words in Hindi in a quarter will be eligible to participate
in the scheme under language sub-category (C).



(1) @t (v) soewAS Category (V) Draftsman :

T (v) & AT SN 3T o G gl AR 37 Ao F 0 AR 70T o & 9T gy
S ues fA#ATEr 3 500 ereg f&dr & foma § |

In the category (v), there will be no language sub-categories and such employee
who writes 500 words in Hindi in a quarter will be eligible to participate in this

scheme.

7. 9ESRT $T F&AT Number of Prizes :

A% I H qEHR HeAER veet fFr St

Prizes will be given in each category as per below :

ATHT T FET dwfas v
o creilry AT FF T
T GETICal-C §
Ad Aol Accounts Al q Routine work
mn. uri cientific an
4 Category Category STheHA ot
qEER Category Tech. Category AD ~ft
Prize T IT-aet $ITST IT-Fer HTNT 39-g97 $TST 39T Lpi
Category
Language Language Language Language
Sub-Category Sub-Category Sub-Category Sub-Category
@ | @ | @M | &F| @ | @@ & | @|C)|F| @] @@
TUH First 1 1 1 1 1 1 1 1 1 1 1 1 1
gl Second 1 1 1 1 1 1 1 1 1 1 1 1 1
q?-ﬁ'zr Third 1 1 1 1 1 1 1 il i 1 1 1 1
: 2 2 2 1 1 1 1 1 1 1 1 1 2
Consolation

YA adf A e RERRT T HEar FeAnEr gl

Nos. of maximum prizes in each category will be as per below:

. 9. CL) EHRI $T Al gear
Sr. No. Category Maximum No. of Prizes
! YRITHA Ud GI&T @3 Admn. & Security Category 15
2 o@r g9t Accounts Category 12
3. AT U dFeihr gar i
Scientific and Technical Category
4, S#HT T g3 Routine Work Category 12
5, BTFCEHA 91 Draftsman Category 5

Th 99 & e Afg FReT o 3ugel (3raT s 3u-get F/@fen) # nfda dear &
yiafSeal gred T glcl € o 38 #I97 3u-aet & YGEhRl &l 3Uier 3 a9 & 3w ST 3U-aet
A TR ST ehel § a9t 7 el QPRI $T H&AT 390 a9 & fov Wi dEer @ 30E 7 8

In any category, If the entries are not received in required numbers in language
sub-category (viz. language sub-category A/B/C), the prizes of that particular category may



be utilized in other language sub-categories of the same category subject to the condition
that total number of prizes shall not exceed the numbers prescribed for the said category.

8 IFFER AR Amount for Prize :

9UH First %.Rs.1500/-
&fadi Second %.Rs.1200/-
g Third %.Rs.800/-
gicae Consolation %.Rs.500/-

Il. %ﬁﬁmme@mmm

Incentive Allowance Scheme for Typing in Hindi :

$H A A F @l FAarfOe o o wehd § o PeiRa Amr F RS dwer w9
A &

All employees/officers who does Hindi typing work in prescribed amount can
participate in this scheme :

gEar 3R Wicuee sear Ui RS F R o Roufort 3t oSt i dem & oameR
mmﬁmﬁmlmwmam$mﬂmﬁﬁﬁsﬂﬁ
wiFATAd g o smoer |

Eligibility and Incentive Allowance Amount : Incentive allowance amount may be
given on the basis of numbers of Noting and Letters written in Hindi. Noting and
Letters of only one or two lines will not be included.

#. 9. ; feoqoft i o=t i gEar
Amount ‘of Quarterly Incentive .
SI.No. No. of Notings and Letters
Allowance (%. Rs.)
i 900 300 ar 3% above
2 750 IcTH At least 250
3 600 g=1dH At least 200 !
4, 450 I At least 150
5. 300 100 ga/fewqforar Letters/Noting

. Y & Baeer & &g WieumgeT stean Freren

Incentive Allowance Scheme For Giving Dictation in Hindi :
9T 3R WieHTEer $ear afr Eligibility and Incentive allowance amount :

g @t 3BT 57 AT F Anr o g § o PuilRa A i R F et &g
All officers who gives dictation in Hindi in prescribed amount can participate in this
scheme :



f2F&ersT a9 Dictation Category (255 W&AT Numbers of Words)
= AT diewmgs srear Ty ST 3T T $TST 37 FOE st
S An‘!ount of Quarterly Language Language Lo B s et ategory-C
Incentive Allowance (%.Rs.) Category-A Category-B
1 2000 8000 =1 378 7000 =7 e 6000 a1 Hfe=
Or More Or More Or More
D 1750 i i =
At least 7000 At least 6000 At least 5000
3. 1500 T 7 .
At least 6000 At least 5000 At least 4000
4. 1250 s ik =
At least 5000 At least 4000 At least 3000
5. 1000 L 208 S
At least 4000 At least 3000 At least 2000

3T o Other Conditions :

Tl FRER/FAT gt 39T @R BE & R o e @ ReE gond uuw &
| Ao AFT TAF A8 & R W 1 &GI8 a9 e F 98 YAeedier
BT

All the officers/employees will maintain a record of the work carried out by them
every day in the attached pro-forma. Record of each month will be countersigned by the
immediate officer after verification of the work.

UTAEEAER = dTel IERRT a5 ARG FET o S@mpdr HHa) & H1 Ycdel Taiae
AT § TAT NGRISAT IS W, Hedichel FATT & HHET T fHam ST |

Officer countersigning will ensure that work of claimant employees should worthy to
be direcily verified and the same, if required, could be submitted to the Assessment
Committee.

q FOERT o By & B T 2 € 372 AU NP &7 Gcgve €6 T 8o |

The officers who gives dictation in Hindi, they have to certify their own records.

Acdisa w14 Assessment Work :-

F A A o FE W AR BE A fTRes & & AT WicHes Hedr AT & et
ford I St T Heiee ereal T HEAT & FTUR 9T fRAT STeeT |

Assessment for the work done in Hindi Typing and Dictation given in Hindi under
Incentive Allowance Scheme will be carried out on the basis of number of words.

W WEN RS A RS & 9T o dicaree Aol & 3Hd Hedie & fAT Fer 100
3P W AW S0 § 75 3% By & U 10 & &7 AT & Tov gl aar 25 3% S 6
Tl & fT g 3T d 3 38 MR W Gw v 77 B & fhar smr & e dife o
gl



A total 100 marks will be allotted for assessment. Out of which 75 marks will be
given for the amount of work carried out in Hindi and 25 marks will be given for quality
i.e. marks will be given on the quality of work done in Hindi.

Hedha WART 1 e TAFARER g

The Composition of the Assessment Committee shall be as follows :

37 |d Dy. Secretary/f[&d TAT-s ISR CAO/MTERF JEHRIAO-II

39 i@l fiase DCA/MAF®ET Equivalent/siar & wiafaifer A representative of Accounts
[T HrATerT & TSTHT TR In-charge of OL of concerned office

ST AT T TAHT Frwadsr AT & v geea

One member of OLIC of concerned office

s Dot

HeATheT TR T F GIod YT BT FHediohed T 7 TG 27 2o
Function of the Assessment Committee is to evaluate the proposals received and
give its recommendations.

$H A W I Tl TS F e AT Fire/AETE 8T F STHAGETar e
T FrAle wad M & T M| TAF YRS SIHAEIIA Ao FATT F FoiohT
HfAfT $r ERT W dicamega & Gl 3 IfEAeaReRT & & SumAagar yod gt
F TR $H Foell & AT R v 3ffeR F 3R W e

The expenditure incurring in operation of these schemes will be met by concerned
UnityPSU/Aided Institution under the head of office expenses. The head of the Units/
PSUs/Aided Institutions may sanction the incentives on the recommendations of the
Assessment Committee under the authority of this Scheme.

AT Sl fasTeT fdrer & Awe A, dicarea AR f1 T daFd o (s
f8er & womY) g@anT & Sreet|

In case of DAE Secretariat, amount of incentive will be sanctioned by Joint
Secretary (In-charge of Official Language Hindi).

o1 H gt Modification in Schemes :

e I IS FlAC/HENT 8T FT 3UHH/FERAT Ued TEAH IUFT AollH T F FIS
IRAT FAT A & A S AN T A e A § e o s & s o
AT & qd e S g |

If any Unit/PSU/Aided Institution of the Department who desires to modify above
Schemes, it is necessary to take prior approval of the Department i.e. Joint Secretary, In-
Charge of Official Language, before implementing it.

TE Gicdted Aot et Sppmgas # TaeR 3R AR & arr-ary wenr w1 A
%ﬁﬁmwﬁ%ﬁmﬁw&%fﬁmﬁmﬁéﬁaﬁmﬁ/ﬁﬂmsﬁmﬁﬁm
dd € 3 Il A AR Wiy RO F 3criean weriy s afiaf@a e aife



These Incentive Schemes have been introduced with a view to increase the use of
Hindi in correspondence and noting as well as in other official work in respective
Sections/Units. Progressive increase in the use of Hindi in their official work and in the
Quarterly Progressive Report shall also be reflected of those sections which officers and
employees are participating in the said schemes.

s o HAARYITOER 3% garT BE & fBFv v wRF & 3R W R v deer &
& 9T oIy T 91T gl |

Any employee/officer will be eligible to take part in any one of the schemes based
on the work carried out by him/her in Hindi.

¥ et AT 01 3re, 2019 & oy gfsfy

These incentive schemes will be effective from 1% April, 2019.

o ATSTATHT T THET TAGThdT THI-TAT G ST STal|
The review of these schemes will be carried out from time to time as per
requirement.

S8 BT, WA Sl R[0T & e & J fhar s g
This is issued with the approval of the Secretary, DAE.

o
SRA LE

(T. IR. et A. R. Sule)
TgFT wiaT (IeguueT vd fawm)
Joint Secretary (R&D)
iy -
1. A St 30T & el Fued WSS 87 F SUFAVFGAT e FEAAT & GG
Heads of all constituent Units/PSUs/Aided Institution of DAE.
2. WA Fi THHET & G FucHk IECHWEN &F F IURA/TEEAT Uit FEIE &
TAANT FRleads AiATAAT & 3reae]
Chairman, OLICs of all constituent Units/PSUs/Aided Institutions of DAE
3. WA ol fasmer & @l srfdeEmaad All Officers/Employees of DAE
4. S ®IET Guard File

gfafafr g@end -
1. @fe, u=fa, H9$ The Secretary, DAE, Mumbai
2. giEa, garereT fasm, a3 el
The Secretary, Department of Official Language, New Delhi.
3. 39 AU (hrileada), T faemer, Has
The Deputy Director (Implementation), Department of Official Language, Mumbai.
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